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CHAPTER 4. Cargo and Passenger Aircraft Charters and Leases

4.1. Approval of Cargo Aircraft Charters and Leases
4.1.1. Requirements for the transportation of cargo by charter or leased aircraft shall be approved by Center
Transportation Officers or Traffic Managers. When these services are required, the justification for use shall be
documented by detailed statements to the effect that the requirement cannot be effectively met by the use of
regularly scheduled commercial services. 

4.1.2. Centers utilizing leased or charter aircraft services should report each use to the Manager, Agency
Transportation Programs on a fiscal year basis. Data will be submitted no later than 30 days after the end of the
fiscal year. Reports should include the following information for each individual lease or charter: (1) description and
weight of cargo; (2) type of aircraft used; (3) dates of use; (4) cost; and (5) points of origin and destination.

4.2. Approval of Passenger Aircraft Charters And Leases
Each NASA Center will establish the internal procedures necessary to cover the processing of requests to charter
commercial aircraft for performance of official temporary duty travel. Requests may be approved on a case-by-case
basis by Center Directors as a proper mode of transportation when the following conditions exist:

4.2.1. There is no common carrier transportation readily available from the point of origin to the destination and
return.

4.2.2. The lapsed time necessary to accomplish the trip by common carrier is so crucial that it could jeopardize the
mission for which the travel is authorized, and NASA mission-management aircraft is not available.

4.2.3. Each request for use of a commercial charter or lease aircraft must be supported by a written justification.

4.2.4. Charter flight agreements must be in writing and signed by both the carrier and the designated Center
representative.

4.2.5. Centers utilizing leased or chartered aircraft services shall report such use to the Manager, Agency
Transportation Programs, on a fiscal-year basis. Data will be submitted no later than 30 days after the end of the
fiscal year. Information will be as stated in paragraph 4.1.2 above.
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